COTI'JIACOBAHO YTBEP}KI{AIO
[TegarorudeckuM COBETOM N.0. zmpeKTopa MAOV 3apeveHckas
[Iporokomn Ne 7 Knaccnqe Kas TUMHA3HS
oT «30» mas 2022r. D jf eeH. B THXOHOBa
Hpmcas Ne 344 0 OT «08» mroms 2022 T.

Koaeke 3THKH B CJIY:KeOHOr0
noBeJaeHuss pA0OTHUKOB
MAQY 3apedenckasi KjiaccHecKas
rHMHA3HS

Touxoe Bropoe, 2022r.



I. O0ue noJIoKeHus

1. Komexc otukum u cinyxeOHOro TmoBeneHHs paboTHHKOB MAOQOY
3apeyeHckasl KiacCHMueckas THMHa3us (Hajlee — yupexJIeHHe) paspaboTaH B
coorBeTcTBUM ¢ nosokeHusiMu  Konctutyuum Poccuiickoit  ®Depeparuw,
DenepanbHblx  3akoHOB OT 25 nekabps 2008 roma Ne 273-®3 «O
[IPOTUBOJECHCTBUHU KOPPYIILIAW», OT 12 siuBaps 1996 roma Ne 7-@3 «O
HEKOMMEPUYECKAX OpraHu3alsix», HWHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB
Poccuiickoii @epnepanuu, M OCHOBaH Ha OOIIENPU3HAHHBIX HPaBCTBEHHBIX
IPUHIUIIAX U HOPMaxX POCCHUICKOTO 00IIecTBa U ToCyJapcTBa.

2. Kopmekc mnpexacrasisier co0Goit cBojx o0mmx MpogecCHOHATBHBIX
[PUHLIUIIOB U MPaBWI MTOBEJECHUS, KOTOPBIMH HAJIEXKUT PYKOBOJICTBOBATHCS BCEM
paboTHUKAM yUYpexIeHHUs He3aBUCUMO OT 3aHUMaeMOU TOJDKHOCTH.

3. Jlumy, mocTymaromeMy Ha paboTy B yUpexIeHHe, HeoOX0AUMO
O3HAaKOMUTBCS C NTOJIOKEHUsIMU HacTosero Kojekca 1 pyKoBOACTBOBATHCS MU B
npouecce CBOed TPyJOBOHM eSATeNbHOCTH, a KaKIOMYy paOOTHUKY NPUHUMATh BCE
MepHI 111 cobmroaeHust monoxkeHuid Kogekca.

4. llensto Konekca siBisiercss 00001eHHE 3TUYECKUX HOPM M YCTAHOBIIEHHUE
IpaBUiI CIy)KeOHOTO MOBeAeHHs PabOTHUKOB Ui JOCTOMHOTO BBINOJIHEHHS UMU
CBOEH IpoQecCHOHANBHON NEATEIPHOCTH, a TaKkKe oOecnedeHHe eNUHBIX HOPM
NOBe/ICHUsI paOOTHUKOB.

5. Konmekc mpu3BaH MOBBICUTH 3(()EKTUBHOCTH BBINOJIHEHUS pabOTHUKaMH
CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

6. Komekc cuyxur QyHIameHTOM s (GopMUpoBaHHS —pabOUHUX
B3aMMOOTHOIIIEHUH B  yUpeXIEHWH, OCHOBAaHHBIX Ha HOpMax MOpaJy,
HPaBCTBEHHOCTH, a TaK)Ke Ha OCYLIECTBICHUU CAMOKOHTPOJIS pabOTHUKAMH.

7. 3Hanue W coOmrojeHrue paboTHHKaMu monoxeHud Konmexca sBisercs
OJIHUM M3 KPUTEPUEB OLIEHKH COOJIOACHUS UMY AUCLMILIMHBL TPY/a.

I1. OcHOBHBIE IPHHUMIIBLI H NPABHJIA CJYKeOHOI0 NOBeAEHH S
padOTHHKOB

8. JleATenbHOCTh yUpekJeHHS H ee pabOTHUKOB OCHOBBIBA€TCA Ha
CJICYIOIMX MPHUHLHUIIAX MPO(PECCUOHANBHON 3TUKU:

3aKOHHOCTB;

po(eCCHOHAITH3M;

HE3aBUCUMOCTB;

I0OPOCOBECTHOCTE;

KOH(UIEHIINAIBHOCTE;

HH(POPMUPOBAHHUE;

2 GeKTUBHbIA BHYTPEHHUH KOHTPOJIb;

CIIPaBeJINBOCTE;



OTBETCTBEHHOCTE,

00BEKTHBHOCTE;

JI0BepHe, yBaKEeHHE U OOPOXKENATEIbHOCTh K KOJUIEraM 110 paboTe.

9. PaboTHHKY yupe)xIeHUs IPH3BAHEIL:

- 10OpPOCOBECTHO M Ha BBICOKOM IPO(ECCHOHATHFHOM YPOBHE HCIOIHSATH
CBOM JIOJDKHOCTHBIE 00s13aHHOCTH, cOOMIOas Bce TpeOOBaHMS B COOTBETCTBHH C
(henepanbHBIMK 3aKOHAMH, HHBIMH HOPMATMBHBIMH MPAaBOBBIMH aKTaAMH B LEJIAX
obecneuenus 3QHEKTHBHON pabOThI YUIPEXKAEHUS U PeaTH3allii BO3IOKEHHBIX HA
HETo 3aJ1a4;

- TNpPUA TPUHATHH  PEIIeHHUs]  YYHTBIBATh  TOJBKO  OOBEKTHBHBIE
00CTOATENBCTBA, TIOATBEPIKAEHHBIE JOKYMEHTAMH;

- OCYLIECTBIIATH CBOIO J€SITEIbHOCTD B MIPeJeNiaX MOJIHOMOYUHN yUpexKAeHHs
U JIOJDKHOCTHBIX 00SI3aHHOCTENH;

- HE OKa3pIBaTh IIPEJNOYTEHHS KaKUM-IMOO mpodeCcCHOHATBHBIM HIIU
COLMAIbHBIM TpyNIaM M OpraHu3alusaM, OBITh HE3aBHCHMBLIMH OT BIIHSHHUS
OTZENBHBIX ~ TpaX/JaH, MNPO(QECCHOHANBHBIX WA COUUAIBHBIX IPYOI H
Opra’u3alui;

- HUCKIIOYATh JEHCTBHUS, CBS3aHHBIE C BIIMAHHEM KaKHX-THOO JIHYHBIX,
MMYIIECTBEHHBIX  ((DMHAHCOBBIX) M MHBIX HHTEPECOB, MPENATCTBYIOIIUX
N0OpPOCOBECTHOMY HCIIONIHEHHIO UMH JOJDKHOCTHBIX OOSI3aHHOCTEH;

- cobmonaTh GECpUCTPaCTHOCTD, HCKITFOYAIOLIYI0 BO3MOXHOCTD BIIMSHHS
Ha peIIeHHWH TOJMTHYECKHX TMapTUl, OOIIeCTBEHHBIX OOBEAUHECHUN U
OpraHHU3aLui;

- Co0MO/IaTh HOPMBI CITy)KeOHOH, NMpo(deCcCHOHANBHON STHKH M IpaBUia
NI€JIOBOI'O IIOBEJICHUS,

- OBITH KOPPEKTHBIM, BHUMATEIBHBIM, JOOpPOIKENaTEeNbHBIM H BEXKIUBBIM C
Tpayk/laHaMu, a Tak)Ke B CBOUX OTHOIIEHHSX C BBIIIECTOSIIUMHU PYKOBOAMTEIIMH,
KOJUIETaMH ¥ TOAYMHEHHBIMU,

- IPOSIBIIATE TEPIIUMOCTh M YBa)XKEHHE K OOBIYasIM U TPAJUIHSIM HAapOIOB
Poccun u apyrux rocynapcTB, YYHUTHIBaTh KYJIBTYPHBIE M HHBIE OCOOEHHOCTH
Pa3NUYHBIX STHHYECKHX, COLUUANBHBIX IpPynn M KoH(deccHii, crmocobCcTBOBATH
MEXHAIIHOHAIIEHOMY ¥ MEKKOH(ECCHOHATBFHOMY COTJIACHIO;

- BO3JIEP)KMBATHECS OT IOBEIEHHUS, KOTOpOE MOTJIO OBl BHI3BATH COMHEHHE B
N100pPOCOBECTHOM HCIIOJHEHHH IOJDKHOCTHBIX OOsI3aHHOCTEH, a Taike H3b6eraThb
KOH(JIUKTHBIX CHTyallUH, CIIOCOOHBIX HAHECTH ymep6 HX penyTalud W
ABTOPUTETY YUPEIKICHUS,;

- TNPUHHMATE IPEJYCMOTPEHHBIE 3aKOHOJATENLCTBOM  Poccuiickoii
Denepalii MEPBI 110 HEJOINYIIEHUIO BO3HUKHOBEHHS KOH(IMKTA WHTEPECOB M
YPEryJIHPOBaHHUIO BOSHUKIIMX CIy4aeB KOH(IUKTA HHTEPECOB;

- HEe HCIOJNb30BaTh CIIy)kKeOHOE TOJIOKEHHE IS OKa3aHWs BIMSHHUS Ha
ACATENIbHOCTh T'OCYHapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBIEHMS,
OpraHusalui, JO/UKHOCTHBIX JHML, TOCYHapPCTBEHHBIX  (MYHHIUIIAIBHBIX)
CIIy KalllMX ¥ TPakIaH [IPH PEIIeHHH BOIIPOCOB JIMYHOI'O XapakTepa,

- BO3JEPXKMBATHCS OT IIyOJIHMYHBIX BBICKA3bIBAHHN CYXIEHHM W OLEHOK B
OTHOIIEHWH  JesATelbHOCTH  ammapara ['ybepnatopa wu  IIpaBurenscTsa
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OpenOyprekoi obnactu, yIpexaeHus, ux PYKOBOJMTENEeH, €ClIi 9TO HE BXOAUT B
UX JIOJDKHOCTHBIE OOsI3aHHOCTH;

- cobmofaTh YCTAQHOBJIEHHBIE B YUPEXACHUM IIpaBuiia My OJIMYHBIX
BBICTYIUIEHUH ¥ NIPEAOCTABIECHHS cy>xe0HOM HHPOPMALIUH;

- YB@XUTENbHO OTHOCHTBCA K JAESTCIBHOCTH npeicTaBUTeNe CPEeJCTB
MaccoBOil HH(POPMALHHU 110 HHYOPMUPOBAHHUIO obmiecTBa 0 paboTe yIpexAeHus, a
Takye OKa3plBaTh COAECHCTBHE B IOJYyYCHUH JOCTOBEpHOM HHpOpMAaIK B
yCTaHOBIEHHOM TOPSIKE;

- BO3LEPKMBATHCS B MyOIMYHBIX BBICTYIUICHHSX, B TOM HUCIC B CpelcTBax
MaccoBoil MHGbopMaluy, OT 0003HaYeHHs CTOUMOCTH B MHOCTpPaHHOM BalltOTe
(YCIIOBHBIX JIEHEMKHBIX eIUHMIAX) HA TeppUTOpUHM PoccuiCKoH denepaniu
TOBapoB, paboT, YCIyT M UHBIX 00BEKTOB IPAKAAHCKHUX TIPAB, CYMM CZIEJIOK MEXIY
pe3uieHTaMu Poccuiickoit denepaliyu, okazaTeliell OIOKETOB BCEX YPOBHEH
OFOKETHOM CHUCTEMBI Poccuiickoit @eepalii) 3a UCKIIOYCHUEM CI1ydacB, Korja
570 HeoGXOAMMO JUIs TOYHOM Iepeiauu CBeJeHHH mbo TpesyCcMOTPEHO
3aKOHOJATENBCTBOM Poccuiickoii ®ezepanuy, MeEXIAYyHAPOIHBIMH JIOrOBOpaMH
Poccuiickoii ®enepanny, 00bMasMU 1€J10BOr0 obopoTa;

- MOCTOSIHHO CTPEMUTHCS K 00€CIIEYeHUIO KaK MOXKHO 6onee 3PGHEKTUBHOTO
pacropsHKEHHs PecypcaMu, HaXOSIIIIMHUCA B cepe UX OTBETCTBEHHOCTH;

- JHCKIIOUaTh JIeMCTBHS, CBA3aHHBIE C BO3MOXHOCTBIO puoOpeTEHN
MaTepUalbHOM WK JIAYHOW BBITOJBI WIW BIUIHUEM KaKux-1u00 JHAYHBIX,
UMYIECTBEHHBIX (b¥HAHCOBBIX) WM HHBIX MHTCPECOB, MPENATCTBYOMIHUX
106POCOBECTHOMY MCITOJIHEHUIO IOJDKHOCTHBIX 0053aHHOCTEM,

- co3/aBaTh yCJIOBUs JJIs pa3BUTHUS [0GPOCOBECTHOM KOHKYPEHTHOH CPEJIbI
1 obecneuyrBaTh OOBEKTUBHOCTHL M TMPO3PAaYHOCTL B cepe 3aKyIOK TOBapoOB,
paboT, ycuyr Juis oGecrieyeHus Hy K/ yHpEHACHHA,

- [pUIepXUBAThCA TPABAIT  JIENIOBOrO  TOBEACHUA, CBSI3aHHBIX C
OCYIIECTBICHHEM BO3JIOXKEHHBIX Ha yIPeKIACHUE (GyHKLHUH;

- MOJIEP)KUBATH OPSIOK Ha paboyeM MeCTe;

- B OJIeKIe COBIIONATh ONMPATHOCTD U 1yBCTBO MEPBL.

10. PaGOTHUKY yIpeXIeHHUs 00s3aHBI:

- yBemomIATh paboroparels (ero npejcTaBuTelsl) 00 oOpallleHun K HeMy
KAKUX-THOO JMIl B LEJNAX CKJIOHEHHs K COBEPLICHHIO KOPPYHLHOHHBIX
npaBOHaPyLICHHH;

- B ClydasX, IPeJyCMOTPEHHbIX 3aKOHOM, MPEeJCTaBIAITh B yCTaHOBJIEHHOM
TIOpSIJIKE CBEACHUS O CBOMX JI0XO/AX, pacxomax, 06 MMyIIecTBe H 0053aTeNbCTBaX
MMYIIECTBEHHOTO Xapakrepa, a TaKke 0 N0X0ndX, pacxozax, 00 MMyLIECTBE U
06s3aTeIbCTBAX HMMYIIECTBEHHOTO —Xapakrepa CBOHUX CYIpyrd (cympyra) H
HECOBEPIIEHHOIETHUX JIETeH;

- IPUHUAMATH MEPHI 10 HEOIMYIECHHIO JTF000# BO3MOYXHOCTH BO3HUKHOBEHHUS
KOH(IMKTA HHTEPECOB U YPETyIMPOBAHUIO BOSHHUKIICTO KOHGIJIMKTAa HHTEPECOB;

- yBEJIOMIISTH paboTo/aTeNs (ero mpencTaBHTeNis) O MOIyYEHHH JCTIOBOIO
rmojiapka.

11. PaOOTHHKH yUpEKAEHHs HEe MMEIOT TIpaBa.
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- 3J10ynOTPeOIATh JOJDKHOCTHBIMU ITOJIHOMOYHSMH, CKJIOHATH KOro-ITH00 K
NPaBOHAPYILICHUSIM, HMEIOIIUM KOPPYIIIMOHHYIO HAIlPaBIE€HHOCTh;

- BO BpeMs HCIOJIHEHWS MM JOJDKHOCTHBIX OO0s3aHHOCTeH BecTh ceOs
BBI3BIBAIOIIE 110 OTHOIICHHUIO K OKPY>KalOILKM, IPOSABIATH HEraTWBHBIE 3MOIIUH,
HCIIOJIh30BaTh CJIOBA M BBIPAXKEHUS, HE JIOIIYCKAEMBIE JIEJIOBLIM OTHKETOM.

12. PabGoTHuKaM, HaJENEHHBIM OpPraHU3aLHMOHHO-PACIIOPSIUTENEHBIMH
TMIOJIHOMOYHSAMH 10 OTHOILEHHUIO K APYTUM pabOTHHKaM, peKOMEeHIyeTcs ObITh s
HMX obpasuamu npodeccHoHamu3Ma, Ge3ynpedHoil peryTalut, cocoOCTBOBATH
(GOpMUPOBAHMIO B YUPEXKJEHHUH OJNArompusTHOro s 3(GEeKTUBHONH pPabOTHI
MOpPabHO-TICUXOJIOTHYECKOIO KJIMMAaTa.

13. PabGoTHHKH, HaJEJIEeHHblE OpraHU3alMOHHO-PACIIOPITUTEIbHBIMU
IOJHOMOYHMSIMHE 10 OTHOIICHHIO K IPYTUM pabOTHHUKAM, IPU3BaHbIL:

a) IPHHMMATh MEpHI 110 MPEIOTBPAIIEHHIO H YPEeTYJIHPOBAHHUIO KOH(IMKTa
HHTEPECOB,

0) npuHUMATH MEpPHI 10 IPENYIPENKACHUIO KOPPYIIIHH,

B) HE JOIyCKaTh CIlydyaeB IPUHYXJEHHs PpabOTHMKOB K YYacTHIO B
NeATEeNIbHOCTH MIOJUTHYECKHX MMAapTHil U 00IeCTBEHHBIX 0ObEIMHEHHIA.

14. PabGoTHukaMm, HaJEJEHHBIM OpPraHU3alMOHHO-PACIIOPSATUTEIBHBIMA
[IOJIHOMOYHAMH 10 OTHOIIEHHIO K APYTUM pabOTHHKAM, CIEAyEeT IPUHUMATH MEPEI
K TOMY, YTOOBI ITOAYMHEHHBIE MM pPaOOTHUKU HE JOIyCKaJId KOPPYHIIMOHHO-
OIIACHOTO ITOBEJEHHS, CBOUM JIMUHBIM MOBEJICHUEM IIOAAaBaTh IPUMEP YECTHOCTH,
OecrpUCTPaCTHOCTH U CIPABEIJIHUBOCTH.

I11. PexoMenaarebHbIe STHYECKHE MPABHJIA CJIYKEOHOr0o MoBeAeHHS
pabOTHHKOB

B cnyxeGHOM TOBEeeHUH PadOTHHKAM YUPexIeHUs HEOOXOMUMO HCXOHUTh
M3 KOHCTUTYI[MOHHBIX MOJIOXKEHMH O TOM, YTO YeNOBEeK, ero IpaBa W CBOOO/IBI
SBJISIFOTCS.  BBICIIEM LEHHOCTBIO, M KaXAbIM TIpaXKJAaHWUH HMEET TIpaBO Ha
HENPUKOCHOBEHHOCTh YACTHOM JKU3HHM, JIMUHYIO M CEMEHHYIO TaifHy, 3aIluTy
YeCTH, JOCTOMHCTBA, CBOETr0 I00pOro UMEHH.

15. B ciy»eOHOM MOBEJICHUU pabOTHUKH BO3JIEPKUBAIOTCS OT:

m000ro BUAA BBICKA3LIBAHMM U JIEHCTBUM JUCKPUMHUHALIMOHHOTO XapakTepa
0 NpH3HAKaM I[10Jia, BO3PacTa, pachl, HALMOHAIBHOCTH, S3bIKa, IPAXKIAHCTBA,
COI[MAJIHOTO, UMYIIECTBEHHOTO HJIA CEMEHUHOIrO IOJIOKEHHUS, TIOTUTHISCKUX MU
PEJTMTHO3HBIX TIPEIIOYTEHHM];

rpy6oCTH, TpOSBIEHUN NPeHEOPEKUTENPHOr0 TOHA, 3aHOCUYUBOCTH,
NpEeAB3STHIX 3aMeYaHWid, NpPEAbsSBICHUS HENPaBOMEPHBIX, HE3aCIyKEHHBIX
0OBHHEHHH;

yrpo3, OCKOPOWTENBHBIX  BBIPOXEHHUM MM  pEIUIMK,  AeHCTBHH,
MPEISITCTBYFOIIHUX HOpPMaJIbHOMY OOIIIEHHIO WIH IIPOBOLHPYIOIIMX
TPOTHBONPABHOE MTOBEACHHUE;

KYPEHHS BHE OTBEJCHHBIX JJIs 9TOTO MECTax B yUPEXKICHUU.
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16. PaGOTHUKM NIPH3BaHBI CIOCOOCTBOBATH CBOUM CIIy)KEOHBIM MOBEJICHHEM
YCTaHOBJIEHHIO B KOJUIEKTHBE IENOBHIX B3aUMOOTHOLICHHH M KOHCTPYKTHBHOTO
COTpPYIHUYECTBA APYT C JIPYTOM.

PaGoTHMKAM pEeKOMEHJlyeTcsi OBbITh BEeXIHBBIMH, I00pOXKeIaTeNbHbIMY,
KOPPEKTHBIMH, BHUMATEeNbHBIMH U TMPOSBIATE TEPHMMOCTH B OOIIEeHUH C
rpakJaHaMy U KOJUIEraMH.

17. BHemHui Buj pPabOOTHUKOB INPH HCIOJHEHWH HMH JOJDKHOCTHBIX
00s3aHHOCTEN B 3aBHCHMOCTH OT YCIOBHH paboThl W/unu (Qopmara IeJ0BOro
MEpONpHATHS OJDKEH COOTBETCTBOBATH OOIICIIPHHATOMY JIETIOBOMY CTHIIO,
KOTOpHI  OTJIIMYAIOT  OQUIMAIBLHOCTh,  CAEPXaHHOCTh,  TPaJMLUHOHHOCTE,
aKKypaTHOCTb.

IV. OTBeTcTBEHHOCTD 32 HapylieHHe nosiokenuid Kogexca

18. Hapymrenue paGoTHUKaMH MOJIOXKEHHUH HacTosmero Kozxekca mozexuT
MOpaNbHOMY  OCYXIEHHWIO Ha  coOpaHusx  (COBEIaHHSAX, coOpaHusIX,
KoH(MEpeHIMAX), a B ClydYasx, IPeIyCMOTPEHHBIX (eleparbHbIMU 3aKOHAMH,
HapyuieHue monoxeHui Komekca BreueT NpHMEHEHHE K paGOTHUKY IOpHIMYECKOH
OTBETCTBEHHOCTH.

19. Cobuonenne paGorHukoM mnonoxenudd Konekca y4MTBIBAETCS IPH
HA3HAYEHWH TIOOIPEHHH, TPU HAJOKEHHH IUCLMILTMHAPHBIX B3BICKAHUH, 8 TAKKE
npu oreHKe 3G HEeKTHBHOCTH €ro NeATEeIbHOCTH.

20. HapyuieHre TnpaBWil aHTUKOPPYNIMOHHOIO  IOBCACHHSA  BJICYET
IpOBeJIeHHe CIy)KeGHOro pacciieoBaHus 0 OOCTOSTENBCTBAM, BO3HUKHOBCHMA
KOpPYILMOHHO-ONIACHON CHTYall|H.

21. PaGOTHHKH YYpeXJIeHHUS B 3aBHCHMOCTH OT TSXKECTH COBEPILICHHOI'O
TIPOCTYIIKA HECYT JUCLHUILUTMHAPHYIO, aAIMUHUCTPATUBHYIO, IPAXAAHCKO-TIPaBOBYIO
M YrojJOBHYK OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATEILCTBOM
Poccuiickoit @enepaliuu.

22. Ecin paGoTHHK y4pexxJIeHHs] He yBEPEH, Kak He0OXOIUMO MOCTYIUTE B
COOTBETCTBMM ¢ HacrosmmM KojekcoM, OH JOJDKEH OOpaTHUThCA 34
KOHCYJIbTalMel (pa3bsICHEHUSIMH) K CBOEMY HENOCPEACTBEHHOMY PYKOBOAHTEIIO
160 PYKOBOIHUTENIO YIPEKAEHHs, TMOO K JOIDKHOCTHOMY JIHILY, OTBETCTBCHHOMY
3a IIPOTHUBO/ICHCTBHE KOPPYITIIHH.



